
Step 3 – Part B – Add Photos, Copy & Paste, and 
change Background color.

• I recommend that you organize the Photos on your 
computer when you are home.  If you have a 
folder with all the Photos you want on the 
slideshow, you don’t have to organize.  If you want 
Photos on different folders, I recommend setting 
up a new folder and copy or move the Photos from 
the other folders to the new folder. Step 2 shows 
you how to organize.

• The reason to have one folder, it is easier to add 
the Photos.  

• Next is more about other folders.



• The reason to do Step 2 to add other folders is to 
Save File and Video in Kingsoft Presentation.  Step 
10 shows you how to Save File and Video.  That’s 
why I recommend you do Step 2 before Step 10.

• Next is how to add Photos.  



• First click on the Home tab and then click on New 
Slide.  The reason is to keep the Title to add Text.

• Next is what happens and how to add Photos.
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• You see a New Slide.  Then click on the Insert 
tab next to Home.

• Next is how to add Photos.
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• Once you click on the Insert tab, you click on 
the dropdown of Picture and you see a list and 
click on Insert Picture to Multiple Slides.

• Next is what happens.
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• New window opens, like File Explorer and find 
a folder that has the pictures you want.

• Then click on the first one and press and hold 
the Shift Key and click on the last one and you 
see them highlighted and then click on Open.

•
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Next is how to 
select the ones 
you want vs. all of 
them.



• You click on the first one you want and then 
press and hold the Ctrl Key and click on each 
one you want and then click on Open.

• Next is what happens when I selected all of 
them.                                        
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Third option is to 
delete any slide 
with Pictures you 
don’t want, which 
I will show you 
later.



• Once you click on Open, one picture opens and 
a new window may open saying that picture 
too large and do you what to compressing 
pictures.  Just click on Yes.

• Next is what happens.
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• New window opens with options and I recommend 
just click on OK.  Sometimes you have to do that a 
few times.

• Next is what happens.
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• It shows the last slide.  Next is how to delete a 
slide, if you added the wrong Photo.



• You right click on a slide that has a photo you don’t 
want and you see a list and click on Delete Slide. 
Next is how to change the size of a Photo

and can do it on each

slide.



• First left click on the photo and hold it down and 
drag it to the top.  Below is a sample of dragging 
it.  Next is what it looks like when you let it go.



• When you let it go, you see it at the top and the 
Photo is highlighted and the tab changed to 
Picture Tools and you see Height and Width.  
Next I will zoom in so you see it.



• You see it and you left click on + and hold it down 
until the Picture Height is at the bottom.

• Next is a sample of the size of the Height and 
Width and after that is the sample of the Photo.



• Here is a sample of the change of size of the 
Height and Width and next is the sample of the 
Photo.



• It goes a little to the right, so you can drag it to 
the left, like below.  Next is what happens when 
you let it go.



• This is what it looks like.  You can follow the 
same process on other slides.  Next is another 
option to change size.



• You click on the picture and you see icons.  You 
left click on one of them, like on the top right, 
then hold it down and drag it up to the right and 
then do it again on the bottom left.  Next is a 
sample.
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• You then see the difference.  Next is to copy and 
paste.
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• The reason to copy and paste is you can copy a 
photo and paste it on a slide.  The other reason is 
you can copy a photo on a slide and paste it on 
another slide.

• Note – Kingsoft Presentation and Microsoft 
PowerPoint allows you to have two or more 
Photos on a slide.  Movie Maker does not allow 
you to show two or more Photos together.

• Next is how to copy a photo on your computer.



• You open File Explorer called in Windows 10.  If 
you don’t know how to open it, I can help you.  
Once you open it, find a Folder with a Photo to 
copy.  Next is a sample.



• I found a Folder with a 
Photo to copy.  You right 
click on it and you see a list 
and click on Copy.

• The second option is left 
click on the Photo and 
press and hold the Ctrl Key 
and click on the C Key to 
copy.

• Next is how to paste.



• You add a new 
slide and right 
click on it and 
click on Paste.

• The second option 
is left click on the 
slide and press 
and hold the Ctrl 
Key and click on 
the V Key to 
paste.

• Next is what 
happens.



• You then see it. Next is to copy a Photo on a slide 
and paste it on another slide.



• You go to a slide and then right click on the Photo 
and click on Copy or the second option I showed 
you before.  Next click on another slide, which is 
next.



• You see the new slide and then right click outside 
the Photo and click on Copy or the second option 
I showed you before.  Next is what happens.



• You then see them together. Next is how to do 
Background Color.



• First scroll up, and click on the first slide, which is 
next.
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• Then click on the Design tab and then click on 
Background and you see the options on the right 
and click on color drop down and select, like black.  
Then click on Apply to all.  Next what happens.
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• It shows black background on every slide.

• Next is to change the background color on just 
the Title slide.
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• Same process and click on color, like red and don’t 
click on Apply to all.

• Any Question before we add another Title?
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• You have two options to add another Title.  First is 
to Duplicate the Title, which I recommend because 
of the same color, etc.  Second option is add a new 
slide with Title.  Next is the first option.
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• You right click on the Title slide and click on New 
From Duplicate.  Next is what happens.
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• You then see the Duplicate slide.  You then can left 
click on it and hold it down and drag it down to 
another place.  Next is a sample.
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• Here is a sample of dragging it down to another 
place.  Once you do that, highlight the Title and 
type in a new Title, which is next.
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• Here is a sample of typing in a new Title and 
clicking outside of it.  

• This is the End of Step 3 – Part B.
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