
Step 6 - Part A – Add Music
• If you don’t have Music on your computer, you can 

download for free.  Step 6 – Part B shows you how 
to download free music.

• You have 3 options to Add Music.  The first option 
is to Insert Music called Sound from your computer 
on a Slide and it plays the Music just on that Slide. 
The reason to do that is if you create your own 
voice.  If you want your own voice that you created 
in Movie Maker, you can add that to Kingsoft 
Presentation. Step 5 – Part C shows other options 
to create your own voice.

• Next is the other options. 



• The second option is to Insert Music called 
Background Music from your computer and it 
starts the music on the slide and continues on each 
slide.  

• The third option is insert a Video that has music.  
As I mentioned in Step 5, if you Insert Background 
Music, it also plays that music on the Video with 
the Video music, which is not good.

• As I mentioned in Step 5, if you don’t want the 
Background Music on the Video, you have to put 
the Video first and the Background Music on the 
next slide after the Video.  

• Next is more details.



• If you don’t want the music from the Video and 
just want the Background Music, you put the 
Video after the slide that has Background Music 
and Mute the Music from the Video.  

• You can Mute & Trim Music from the Video Music 
and it shows you how to do that in Step 8 – Part B.

• You can Trim Music from the Music you Insert from 
your computer.  When you Trim Music from a 
Background Music at the end to make it smaller, it 
does not stop the Music, it repeats the music after 
you did Trim. 

• Next is more about Trim Music from Sound Music.



• When you Trim Music from the Sound Music, it 
stops playing the music at the end of the Trim.

• Step 7 shows you how to Change Volume & Trim.

• As I mentioned before, if you insert Background 
Music on a slide before a video, it plays on the 
video.  If you don’t want the Background Music on 
the Video and you want the Video at the End of 
the slides, it is not easy.  You have to insert Sound 
music on each slide and Trim it on each slide.  

• That’s why to put the Video first as I mentioned 
before and add the Background Music after the 
Video.

• Next is how to Add Music.  



If you have a Video and want the Music/Sound like I added, 
click on the slide after the Video.  If don’t have a Video, I 
recommend you click on the second slide, so you can add 
your own Voice on the first Slide.  Next is Insert.



• Once you select the slide you want to add music, 
you click on the Insert tab that I showed you 
before and you see Audio.  Next is what happens 
when you click on the drop down explains Audio.



• When you hover over it, it shows Insert Sound, 
which is like Sound in the one that they used to 
show.  Below it shows it.

• There is a drop down on the right of it and it shows 
two other options, which is next.



• When you click on the drop down on the right, you 
see Insert Audio and BackgroundMusic. 

• BackgroudMusic is the same as I showed you 
before.  

• Insert Audio is the same as Insert Sound.  If you 
want to Insert Sound, you can just click on Audio 
or do the drop down and click on Insert Audio.  If 
you want Background Music, do drop down and 
click on BackgroundMusic.

Next is what happens when

you click on either one, but

it is BackgroundMusic



• When you click on BackgroundMusic, a new 
window opens.  I recommend you click on 
Computer.  Next is what happens.



• Window changes, like File Explorer and you find 
the Folder with the Music you want to add. Next is 
a sample.



Here is a sample. You double click on the music and 
the window closes or click on it and click on Open 
and the window closes.  Next is what happens. 



• If you don’t have Music on the first slide, a new 
window opens and asks Do you want to add it on 
the first slide.  You can click on Yes.  I recommend 
you click on No and next is what happens.



• You then see the music icon.

• Next is how to play Slide Show.



• You then click on the Slide Show tab and then click 
on From Current Slide and it shows in a full screen 
and the music plays on every slide and the Music 
Icon does not show.  Next is how to add another 
music with Sound vs. Background Music.



You click on the first slide and then click on Insert 
again and click on Audio.  You follow the same process 
to find a folder.  Next is what happens.



• You see the Music Icon that is the same as 
Background Music.  You see Audio Tools on the 
Top.  If not, click on the Music Icon and you will 
see Audio Tools.  Next is about the Music Icon.



• When you do a Slide Show on the first slide with 
the Sound Music vs. Background Music, the Music 
Icon shows and you have to click on it to play.  

• You can change it in the Audio Tools to 
Automatically Play and not show the Music Icon, 
which I recommend.

• Next is how to make the changes in the Audio 
Tools.  



• In the Audio Tools you see On Click.  You click on 
the drop down on the right of it and you see 
Automatically.  Then click on it.

• Next is what happens and how to Hide the Music 
Icon when you do a Slide Show.



• You see Automatically.  At the right, you see a Box 
before Hide During Show.  You click on that Box to 
not see the Music Icon when you do a Slide Show.

• Next is what it looks like when you click on the Box.



• You see Box checked.

• Next is play Slide Show again.



• You click on the Slide Show Tab again and click on 
From Beginning, it starts to play without the Music 
Icon, which is next. And it Automatically plays. 



• It starts to play in a full screen with the Music, but 
you don’t see the Music Icon.  This is the End of 
Step 6 – Part A.


