
Tip – How to Screen Capture a page and 
Print it 

• As I mentioned in the Step 4 Introduction, the best 
way to print a page with the full layout is use the 
Snipping Tool or PicPick to Screen Capture the 
page and print it from the Snipping Tool or PicPick
to your Printer or a PDF file.  I recommend you use 
PicPick vs. Snipping Tool.  The reason is when you 
Print in PicPick the layout is much better then 
Snipping Tool.

• Snipping Tool comes with Windows 7, 8, and 10 
and some of the others.  If you don’t have PicPick, 
you have to download it for free.  Next explains 
more about PicPick.  



• I have on-line training on my website for PicPick.  
When you hover over Courses in the Navigation 
bar in my website, you see Screen Capture page at 
the bottom.  The Screen Capture page has Step 1 
with a link to a PDF file that shows you how to 
download PicPick.  The other Steps are Videos that 
show how to Screen Capture with PicPick.  At the 
end of this PDF file, I will show you how to Print 
with PicPick with a Screen Capture.  Note – PicPick
has a lot of other features.  For example, you can 
edit the Screen Capture Picture or add a Picture to 
edit it.  You also can add a new one.  Next is 
another on-line training pages for PicPick.



• When you hover over Courses in the Navigation 
bar in my website again, you see Photo Editing 
Introduction.  When you hover over Photo Editing 
Introduction, there is another page called Free 
Photo Editing Introductions.  The Photo Editing 
Introduction page has Videos that shows you how 
to Edit.  The Free Photo Editing Introductions page 
has Steps with links to PDF files that shows more 
Edit features.  

• Next I will explain what I will show you.



• If you have PicPick, you may want to forward on 
this PDF file to Page 33 that shows you a sample of 
Screen Capture with PicPick and after that how to 
Print it.  

• Next I will show you how to find Snipping Tool in 
Windows 10.  After that I will show you how to 
Screen Capture a website page with Snipping Tool 
and then how to Print it with Snipping Tool.  



• In the Taskbar on Windows 10, there is a search 
next to the Start Menu.  You start to Type in 
Snipping Tool on the search and next is a sample.



• Here is a sample of typing sn
and a new window opens 
and you see Snipping Tool at 
the Top.  Next is what 
happens when you click on 
it.



• Snipping Tool opens in a new window.  I 
recommend you click on the dropdown Icon next 
to Mode and next is what happens.



• You see a list.  The Rectangular Snip is typically the 
Default.  If there is another default, I recommend 
you click on Rectangular Snip.  If you want the Full 
Window Screen, click on Full-screen Snip. Next is a 
sample of a Website page with the Snipping Tool.



• Here is a sample of a my Website About page with 
the Snipping Tool.  You click on New on the left of 
Snipping Tool and next is what happens.



• The curser has changed to +.  You move your curser 
to the place to start.  Next is a sample of moving it 
to the upper.



• Here is a sample of move it to the upper and you 
left click on it and hold it down and start to drag it 
to the place you want to Screen caption.  I started 
to do that a little and you see it highlighted.

• Next I will zoom in so you can see it better.



• You see it better.  Next is a sample og dragging it 
down more.



• Here is a sample of dragging more and you see 
lines highlighted.  Next is a sample of dragging it 
down to the place that I want to Screen Capture.



• Here is a sample of of dragging to the place that I 
want to Screen Capture.  Once you find it, let it go 
and next is what happens.



• When you let it go, the Screen Capture is on the 
Snipping Tool.  To Print it, click on File in the upper 
left and next is what happens.



• When you click on File, you see a list and then click 
on Print and next is what happens.



• List closes and a new window opens called Print.  
There is a default printer depending on your 
Computer.  My default is Foxit Reader.  I decided to 
click on my Printer, which is next.



• You see my Printer highlighted.  Once complete, 
click on Print at the bottom and next explains what 
happens.



• I tried it and the layout in my Printer was not good.  
Next is what happens when you Print it to PDF 
Reader.



• A new window opens, like File Explorer and you 
can change the File name and find the Folder to 
save it.  Next is a sample of a different Folder.



• Here is a sample of a different Folder and I decided 
not to change the File name.  Once complete, click 
on Save at the bottom and next is what happens.



• Window closes and the PDF Reader is highlighted 
on your Taskbar, which is next.



• I zoomed in so you can see my PDF Reader 
highlighted on my Taskbar.  

• You click on it to open it and next is a sample.



• Foxit Reader opens with a large page and a 
window in the middle.  You can click on X in the 
upper right in the window close it, which is next.



• Window closes and a new window opens and asks 
if you want it default.  You can click on Yes or No. 
Next is sample of clicking on No.



• Window closes and you can make the page smaller 
by clicking on the Icon in the Top.  Next I will zoom 
in, so you can see it.



• You click on the Icon 3 times and next is a sample.



• You see it smaller, but the layout is not good.  If 
you want to Print it, click on File in the upper left 
and next is what happens.



• Page changes and click on Print on the left and 
next is what happens.



• Page changes and a new window opens.  You click 
on the Default Name and you see a list, next 
explains it.



• As I mentioned before, it depends on your 
computer.  Click on one and then click on OK and 
next explains it.



• When you click on one, like your Printer and then 
click on OK, it starts to Print and as I mentioned 
before the layout is not good.  Next is a sample of 
Screen Capture with PicPick, which is better.



• When you Screen Capture with PicPick, it opens it 
in PicPick.  Click on File and next is what happens.



• You see a list 
and click on 
Print and next is 
what happens. 
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• List closes and a new window opens, like Print.  
You see the Left and Right are 44.  You can 
highlight them and type in 0.  Next is a sample of 
doing that.



• You see 0 on both of them and you see the Page is 
larger.  I recommend you click on the box left of 
Landscape and next is a sample.



• Here is a sample of checking the box and you see 
the layout different.  Once complete, click on
Printer Setup at the bottom left and next is what 
happens.



• A new window opens and the default name is 
different on your Computer.  My default is Foxit 
Reader.  You can click on it to change it, which is 
next and I will zoom in so you can see it better.



• When you can click on it, you see a list.  If you have 
a Printer, like I do, click on it and next is a sample.



• You see the Name changed.  Once complete, click 
on OK at the bottom and next is what happens.



• Window closes.  You then click on Print in the 
bottom.  Once you click on that, the window closes 
and it starts to Print it on your Printer and it is 
better than Snipping Tool.  Next is about Print to 
PDF Reader.



• If you have a PDF Reader, you can print it to the 
PDF file with the PDF Reader.  You follow the same 
process and next is a sample when you click on 
Print with a PDF Reader, like I have with Foxit 
Reader.



• A new window opens that is similar that I showed 
you in Snipping Tool.  As I mentioned before, you 
can change the File name and find a Folder.  I 
found the same Folder.  Once complete, click on 
Save and next is what happens again.



• You can see my PDF Reader highlighted on my 
Taskbar again.  

• You click on it to open it and next is a sample.



• Foxit Reader opens again with a large page and a 
window in the middle again as I showed you 
before.  You can click on X in the upper right in the 
window close it, which is next.



• Window closes and a new window opens again as I 
showed you before.  As I mentioned before, You 
can click on Yes or No. Next is sample of clicking on 
No.



• Window closes and you can make the page smaller 
by clicking on the Icon in the Top as I showed you 
before.  Next I will zoom in, so you can see it again.



• Note – the size is different then I showed you 
before.  You click on it 2 times vs. 3 and next is 
what happens.



• You see it smaller and the layout is much better 
then Snipping Tool.  If you want to Print it, click on 
File in the upper left and next is what happens 
again.



• Page changes again and click on Print again and 
next is what happens different.



• Page changes again and a new window opens 
again.  You click on the Default Name and you see 
a list, next explains it.



• As I mentioned before, it depends on your 
computer.  Click on one you want and then click on 
OK again and next explains it again.



• When you click on one, like your Printer and then 
click on OK, it starts to Print and layout is good and 
much better then Snipping Tool.  As I mentioned 
before, I recommend you use PicPick vs. Snipping 
Tool.

• This is the End of the Tip.


