
Step 8 – Add Columns
• Column used to be an Element.  Now, you add 

Columns by dragging and dropping Elements 
next to each other.

• I typically add two Columns on my websites.

• You can always add more Columns, which I will 
show you later.

• Once you practice, you can decide layout on 
your pages or move them back.

• First go to a page that you have typed in Text, 
like your TEST page.  If not, the one you added 
Text.  And make sure you are on the Build Tab. 

• Next is to add an Element for Column. 



• First Drag Title Element to the right of the 
Text.

• Next is what happens when you drop it.



Once you drop it, it creates a Column

• You can edit the Title like we did before to 
make it smaller, color, etc.  Next is a sample.



• You see the new name, color and size.

• Next is how to change the Column.



• When you hover over the text you see a line 
and then click on it and a new window opens.

• Next is to change Spacing.



You can click the – to reduce or + to 
increase the spacing

• Or, 
highlight 
the 15 and 
type in 
something 
like 5.  Next 
is a sample.



Here is a 5 space Sample

• You see space is small.  You want to change it back 
to 15.  The reason to make the space small is if 
you have 2 photos.

• Next is to add other Column.



• You have 2 options to add another Column.  One is 
follow the same process to drag and drop an 
element, like Text.

• The second option is to drag and drop an element 
that is already on the page, like Block Quote that 
we added.

• Next is the second option.



• First scroll down to the Block Quote we added and 
then hover over it and you see an icon in the 
middle.

• I will zoom in so you can see it.

• Next is how to drag it.  First you click on the icon.



• You drag it up and you see a line in the Middle.

• Once you see the line drop it off, which is next.



• Once you drop it off, scroll up and you see it in the 
Middle and you see 3 columns.

• You can also add more columns.  Or, you can drag 
the Block Quote back to the bottom again, which I 
recommend you do that now.

• Next is to change the width of a Column.



• Note - I put the Block Quote on the bottom.

• To change width, hover over the middle of 
the column and see the line.

• Next is what to do.



• Left click and hold it down and drag it to the 
right. Note – you have to drag it quite a bit for it 
to move and sometimes two times.

• You then see the difference.

• This is the End of Step 8.


